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To Whom it may concern
Chelsea Holmes was employed at Tippytoes from May 07 – August 08.  She was employed as an educator.  Her tasks included planning, cleaning, attending staff meetings, interactions with children and parents. 

Planning:  


· Chelsea was responsible for 5 – 10 individual portfolios

· Involved in planning with 3 co-workers

· Writing observations and stories

· Coming up with ideas for future development.

Cleaning:


The centre is cleaned by staff.  Chelsea was involved in all centre cleaning, mopping, vacuuming, laundry, sanitizing, bathrooms, outdoor area and toys and ensuring that all the cleaning schedules were filled in and that toys were in good condition and maintained.

Staff Meetings:
Chelsea attended and participated in monthly staff meetings.

Interactions:  
Chelsea was involved in the daily interactions with children and parents.
Chelsea was flexible in the hours she worked and would do extra hours if necessary.

Please do not hesitate to call.
Yours sincerely

Derryn Chapman
Assistant Manager

